PricewaterhouseCoopers LLP

Position title: Records Management Subject Matter Expert
Location: Washington D.C.

PricewaterhouseCoopers seeks a qualified records management expert to assist in provide consulting services to a federal agency. The services will be focused on the redesign and implementation of the Agency's records management policy and risk management program solutions that strengthen accountability, promote effective management, and deliver quality service. Successful candidates must apply PwC's and other program management techniques to deliver high quality client service.
Responsibilities:

The Records Management Subject Matter Expert will work closely with permanent staff members who are involved in managing the program. The Records Management Subject Matter Expert will have special responsibility for providing subject matter expertise to the project team and client. She or he will support the Agency's long term efforts to build a sustainable records management program.

This is a part-time, limited-term (12-month) position (Monday-Friday, 20 hours per week).
Qualifications:
Required experience:
 Minimum 2 years experience with the federal government as an employee or contractor
Records management certification, including Certified Records Manager (CRM), Certified Archivist (CA), or related credential 
Strong written and verbal communications skills

Preferred experience:
Experience working within the National Archives & Records Administration (NARA) desired, but not necessary
Familiarity with federal compliance programs desired, but not necessary
Familiarity with basic IT systems functionality desired, but not necessary
Familiarity with retention of research and/or medical records desired, but not necessary

Security Requirements:
Applicants selected may be subject to a government security investigation and must meet eligibility requirements for a position of trust.

To apply:  Please send resume to Audrey McGee, Recruiting Manager: audrey.mcgee@us.pwc.com


