Gaithersburg ARMA Chapter Survey

The ARMA Gaithersburg Chapter is beginning to plan its activities for the upcoming year, and would like input from area records professionals so that we can design events and programs geared to your needs and interests.  We are asking for help in choosing a theme, programs, and events that will meet your needs and enhance your career.  Please take the time to fill out this brief survey and bring it to the next meeting, or forward a hard copy to:


ARMA Gaithersburg Chapter


P.O. Box 7512


Gaithersburg, MD 20898-7512

1)
Last year our Chapter theme was “Back to the Future:  Information Basics.”  What theme or topic would you like the Chapter to consider for the upcoming year?

     
2)
Would you like the Chapter to pursue joint functions with other non-ARMA groups (such as AIIM, NAGARA, MARAC, etc.).  Do you have any personal contacts with any of these records/information-related groups?

     
3)
Are there any records/information management facilities or companies you would like to tour (either specific companies or general types)?

     
4)
Would your company/agency/organization be willing to host a meeting or sponsor the Chapter’s activities?

     
5)
If the Chapter were to sponsor a half day or full day seminar in late fall or early winter, what topic(s) would you like to see addressed?  (please indicate degree of interest, 1 being the highest, 5 the lowest)

 
Knowledge management

 
Management of records and information programs—leadership & marketing

Basics:


 
Records retention and disposition scheduling in modern offices


 
Records surveys and inventories (designing forms, surveys & interviews, conducting legal research, general guidelines/retention periods)






 
Files management


 
Setting up & operating a records center


 
Employee/financial records-general guidelines

 
Software evaluation/selection

 
Software demos

Electronic records:


 
Website preservation & management


 
Email/internet use policies


 
Working with IT & auditors


 
Creating & controlling legally-acceptable electronic records


 
Privacy & security issues

 
Archives

Preservation of:


 
Paper records


 
Photographs, scrapbooks


 
Audiovisual materials, magnetic tape


 
Electronic records


 
Architectural records


 
Other:
     

Providing access to:


 
Paper records


 
Photographs, scrapbooks


 
Audiovisual materials, magnetic tape


 
Electronic records


 
Architectural records


 
Other:       

 
Disaster planning, prevention, & recovery

 
Other:
     

6) Which topics would you like to see addressed in the programs for the upcoming year?  (please indicate degree of interest, 1 being the highest, 5 the lowest)

 
Knowledge management

 
Management of records and information programs—leadership & marketing

Basics:


 
Records retention and disposition scheduling in modern offices


 
Records surveys and inventories (designing forms, surveys & interviews, conducting legal research, general guidelines/retention periods)






 
Files management


 
Setting up & operating a records center


 
Employee/financial records-general guidelines

 
Software evaluation/selection

 
Software demos

Electronic records:


 
Website preservation & management


 
Email/internet use policies


 
Working with IT & auditors


 
Creating & controlling legally-acceptable electronic records


 
Privacy & security issues

 
Archives

Preservation of:


 
Paper records


 
Photographs, scrapbooks


 
Audiovisual materials, magnetic tape


 
Electronic records


 
Architectural records


 
Other:
     

Providing access to:


 
Paper records


 
Photographs, scrapbooks


 
Audiovisual materials, magnetic tape


 
Electronic records


 
Architectural records


 
Other:       

 
Disaster planning, prevention, & recovery


Career and educational training issues

 
Other:
     

