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Dealing with the Cloud:
eDiscovery in the New Readlity

Our Speakers:

Date:

Time:

Location:

Cost:

Vincent M. Catanzaro
Senior Counsel, Global Discovery Manager
E. I. du Pont de Nemours & Company.

Christopher J. Spizzirri
Member, Corporate and Fiduciary Litigation Group
Morris James

Tuesday, April 19, 2011
8:00 AM Breakfast Meeting/Seminar

Christiana Hilton
100 Continental Drive
Newark, Delaware

$20.00
Please RSVP to:

Alicia Reyes Santiago

alicia.reyessantiago@bankofamerica.com

or
Diamond State Chapter website at

http://www.armamar.org/DS/meetingregistrationdsc.htmito:



http://www.armamar.org/
mailto:alicia.reyessantiago@bankofamerica.com
http://www.armamar.org/DS/meetingregistrationdsc.html
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About Our Program

With businesses looking at moving information to the cloud, legal departments
need to understand this new environment and be flexible enough to identify
and collect relevant information for litigation. This panel will discuss the
business drivers and benefits of cloud computing as well as the risks and
challenges presented in the area of eDiscovery.

About Our Speakers

Vincent M. Catanzaro is Senior Counsel, Global Discovery Manager for E. I.
du Pont de Nemours & Company. In this role, Vince is responsible for
counseling the Company concerning how best to comply with evolving legal
standards relating to discovery, guiding and supporting the legal teams in the
development of e-discovery response strategies and the use of litigation
technology and databases, and coordination, management and monitoring the
work of the Company’s discovery vendors. Before assuming this role, Vince
worked with various DuPont litigation groups specializing in discovery
management and consulted on the development of DuPont’s Discovery Policies
and Guidelines. Vince is a current member of the Sedona Conference Working
Group on Electronic Document Retention and Production, a faculty member for
the Georgetown Law School Advanced e-Discovery Institute, a member of the
Richard Herrmann Technology Inn of Court, the National Italian American Bar Association and a Certified Six Sigma Green
Belt. Vince received his undergraduate degree from Temple University and his Juris Doctor from Widener University School
of Law where he served on the Student Bar Association and the Legal Skills Committee. He is admitted to practice in the
Commonwealth of Pennsylvania, the State of New Jersey, the Eastern District of Pennsylvania and the State of Delaware for
the limited practice of law as in-house counsel.

Christopher J. Spizzirri is a member of the Corporate and Fiduciary Litigation Group and works with all practice groups
supporting their Electronic Discovery (eDiscovery) efforts. As the first law firm eDiscovery Counsel & Coordinator in
Delaware, Chris coordinates the efforts of lawyers, vendors, and clients in the discovery of electronically stored information
(ESI) to ensure a defensible and cost-effective discovery process. Chris is an experienced manager of large-scale discovery
projects. Chris’ involvement in discovery efforts starts at the initiation of preservation efforts through to the production of
documents. He helps clients determine which individuals have responsive documents then advises on data preservation best
practices to minimize the risk of spoliation. Chris has authored internal protocols outlining eDiscovery best practices and
educates his colleagues to ensure eDiscovery expertise is spread firm wide. Chris serves on the firm’s Technology and
Marketing Committees.
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President’s Message — INFO XXIX - THANK YOU!

Val Singler

To everyone who made INFO XXIX a great seminar:

Our Speakers

John C. Montafia, Montafia & Associates
Gordon E. J. Hoke, CRM
Mick Sciarrotta, Agility Recovery

Our Sponsors

Bayshore Records Management
Cornerstone Records Management
Iron Mountain
Polygon
Priority Archives

Our Seminar Committee

Hutch Johnson (Chair)
Felix Spitelle
Richard Loringer
Diane Rizzo
Janet Mayhew

All of our Attendees
The Staff of the Christiana Hilton
Thank Youl!

We couldn’t have done it without you.

An Invitation - Gilbert and Sullivan's lolanthe
June 10 & 11, 2011

Speaking of the Diamond State Chapter’s own multi-talented Seminar Chair,

Hutch Johnson invites you to come and see his theatre group, the Savoy

Company, perform Gilbert and Sullivan's lolanthe on Friday June 10 &
Saturday June 11 at 8:30 p.m. at the outdoor theater in Longwood Gardens,

Kennett Square. The ticket price includes admission to Longwood.

For more information or to purchase tickets, go to The Savoy Company website

at:

http://www.savoy.org/shows.asp



http://www.savoy.org/shows.asp
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REMINDER - Notice of Chapter Elections

Rainer Naus

The Nominating Committee, Diamond State Chapter, is in the process of
M preparing a slate of candidates for elections of officers and directors for the
{‘;ﬁ_ 2011-2012 program year. The officers of the Chapter include President, Vice
4 President, Secretary and Treasurer. There are six Directors each serving two-
year terms. Three Directors are elected in even numbered years and three in
odd numbered years.

Nominees for office must be chapter members in good standing. If you are
interested in nominating yourself or another chapter member, please contact one
of the two individuals listed below. The deadline for nominations is April 27,
2011.

Please keep in mind, serving the chapter is not a time-consuming job, it
provides good experience and is a valuable addition to your professional
resume.

Lynda Martinez - lyndamartinez51@yahoo.com

Rainer Naus - Nausre@verizon.net

In Remembrance - Arlynn Hall
James R. Frazier, CRM

Arlynn Hall, a long time member of the Diamond State Chapter, recently
passed away this month after battling cancer. He worked at DuPont in
Wilmington for 20 years and was a records analyst for the State of
Delaware for 13 years.

In lieu of flowers, the family requested that donations be made to the
Delaware Hospice Center.

* * *

At our next meeting, the Board will determine a donation to the Delaware
Hospice Center in Arlynn’s honor.



mailto:lyndamartinez51@yahoo.com
mailto:Nausre@verizon.net
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GARP® - Principle of Disposition
William A. Cochran Jr.

Principle of Disposition: An organization shall provide secure and
appropriate disposition for records that are no longer required to be
maintained by applicable laws and the organization’s policies.

An organization’s disposition process is key to having a successful records
management program. Once the records have reached the end of their
lifecycle, the organization must designate them for disposition. Whether the
records are to be destroyed, transferred with divestures, returned to clients
or preserved for historical value, the organization must make a reasonable
effort to include all versions and copies of the records in a documented
disposition process. Records converted or migrated into new media may
necessitate disposition of the previous media.

The disposition of records subject to a pending/active litigation or audit
must be exempt from destruction. The organization must have a process for
record holds that include the appropriate distribution of new and released
record hold notices, which include identification of relevant records subject
to the hold notice. Being accused of spoiling evidence due to the
destruction of records in the event of potential or active litigation is one of
the last things an organization wants to face.

The destruction process for records must include protection of the records
and information throughout the entire destruction process and ensure
destruction renders the records completely and irreversibly destroyed.

An organization’s disposition process may also include designating certain
records as historical once they’ve met retention. Records should be
designated based on their intrinsic value, appraised by a qualified
professional.

Generally, one of the main goals of an organization’s disposition process is
to prove records have been consistently and properly considered as part of
ordinary day-to-day activity.

You can find more information on the Principle of Disposition and GARP® here:

Principle of Disposition - http://www.arma.org/garp/disposition.cfm

GARP® Overview - http://www.arma.org/garp/index.cfm
Web Seminar: GARP® Disposition Web Seminar

http:/ /tinyurl.com/3bpmsj6



http://www.arma.org/garp/disposition.cfm
http://www.arma.org/garp/index.cfm
http://tinyurl.com/3bpmsj6
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Japan Relief Efforts
ARMA International

As Japan continues its rescue, recovery, and rebuilding journey after a
9.0 magnitude earthquake and a tsunami with 23-foot waves ravaged the
country last month, ARMA International would like to ensure that
support is adequately provided and accessible to members around the
globe.

Many relief organizations worldwide are continuing to collect donations
to help fund the relief efforts. If you are interested in helping, please
make a donation in any amount possible to one of the links below.

While ARMA International is not partnering with these organizations
directly, they are utilizing these vehicles to provide much-needed
assistance to our colleagues and friends in Japan.

The Red Cross

The Red Cross is the key aid organization collecting donations for relief
efforts following Japan’s earthquake and tsunami. The Japanese branch
of the organization is overseeing around 80 teams on the ground, but
donations are being taken at branches around the world. Visit The Red
Cross.

Mercy Corps

Mercy Corps is helping survivors of Japan’s earthquake and tsunami in
cooperation with longstanding partner, Peace Winds. Peace Winds
delivers emergency supplies — including large shelters, tents, blankets,
instant rice, and fresh produce — to families evacuated from homes in
tsunami-devastated Kesennuma city (Miyagi Prefecture, Japan). A
donation to Mercy Corps will be used to meet immediate and long-term
needs of families affected by this disaster. Visit Mercy Corps.

Doctors without Borders

Doctors without Borders has sent medical teams to support the
government-led earthquake and tsunami response in Japan. Their teams
are running mobile clinics and conducting needs assessments, which will
determine the full scope of Médecins Sans Frontiéres’s response. Visit
Doctors without Borders.

From: ARMA International: Member Alert, 3/25/11



http://american.redcross.org/site/PageServer?pagename=ntld_main
http://american.redcross.org/site/PageServer?pagename=ntld_main
https://www.mercycorps.org/donate/japan
https://donate.doctorswithoutborders.org/SSLPage.aspx?pid=240&__utma=121179421.1713054770433098700.1300723530.1300723530.1300814024.2&__utmb=121179421.1.10.1300814024&__utmc=121179421&__utmx=-&__utmz=121179421.1300723530.1.1.utmcsr=blogs.reuters.com|utmccn=(referral)|utmcmd=referral|utmcct=/felix-salmon/2011/03/14/dont-donate-money-to-japan/&__utmv=-&__utmk=140767282)
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INFOXXIX - Sponsor Advertising Supplement

BAYSHORE

RECORDS MANAGEMENT

2-hour delivery upon request
24-hour on-call service
Climate-controlied records storage
Advanced security and surveillance system
Bar-coded, computerized inventory system
Record retrieval and re-filing sesvice
Document scanning, faxing, copying and mailing
Record retention tracking
Quarterly management reports
Certified records shredding
Web-based client access with training
On-site viewing area
Dedicated account manager
Comprehensive cost analysis

For more information, contact DIANE RIZZO at
(302) 781-3438 or drizzo @bayshoreteam.com.
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Visit our website at www.comerstone-rm.com to leam more about our services. .
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Comerstone is Your Flexible and Fesponsive Fecords Information Management Parmer.

Comerstone Becords Mamagement specializes m managng the kife
cyele of crifical busmess information. From the arganization and OUR CLIENT 2ERVICES INCLUDE:

storage of records o file purping and destructson, our

- Records Storaze and Management
state-pf-the-art manapement system and facilites will allow your ) ]
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and allow you to save money oo miormeton management ]
- Storage Comtamers
We undarstand the imiricacies of the proper manazemsnt of
VOur organization’ s vital records and we firmly believe m the
Impariance of providing our persanal attenton to every clisnt.
E | — T R I I e ]
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Cornerstone

RECORDS MANAGEMENT

Matthew Service, Acocount Manager
Office: 866-265-7755 ext307
Muobile: 484-318-0292
Email: mservice®comerstone-nm.oom
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Jen downloads It.

Danielle podcasts it.

Ted flash drives !.
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Mary stores it.
Kevin e-mails it. Meaghan blogs it.

Fortunately, you can trust one company to protect it.

Intarmation. Created and shared in astonishing quantities and larmats
Fortunately, you can partner with kon Mountain to customize a
Campliant Records Manaperment program that meets these complex
infarmation challenpes, We're the trusted partner of onver 90,000
companies around the world, and we'd ke to talk with yvou Please cal
S00-899-IRON, or visit

\\\\u onmountaln.com/crm. A IRON MOUNTAIN®

Records Management | Data Protectior d Disaster Recovery Semvices
ecure Shredding | ©egltal Archiving

Health Infermation Services | |

¢ Discaovery Supp

ocument Management Sclutions
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THREE GREAT SOLUTIONS. ONE PHONE CALL AWAY!

@riority

Archives

Offsite Records Management

Staffed 24/7/365 LIVE

Online Data Entry and Report Services
File Conversion & Scan-on-Demand
Firelock Media Vault

J.'?nonty

Custom Destruction Programs
Document Purges
Mobile Shredding Available
NAID Member

g |
Express Courier
Same Day
GPS & Online Tracking
Email Proof of Delivery

For more information contact:

Derek Ryder
610-245-2329
DerekRyder@PriorityArchives.com
www.priorityarchives.com

-11 -
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Mark Your Calendar

Unless noted otherwise, meetings are
scheduled for breakfast on the third
Tuesday of each month at:

The Christiana Hilton
100 Continental Drive

Newark, Delaware

April 19, 2011
8:00 a.m. Breakfast Meeting
Speaker(s):

Vincent M. Catanzaro, Senior Counsel, Global Discovery Manager
E. I. du Pont de Nemours & Company.

Christopher J. Spizzirri - Member, Corporate and Fiduciary
Litigation Group, Morris James

Presentation: Dealing with the Cloud: eDiscovery in the New Reality

May 24, 2011

Field Trip - Delaware State Archives
Dover, DE

Tour is Free

June 21, 2011

8:00 a.m. Breakfast Meeting

Induction of Officers & Awards Ceremony

Speaker: Pete Casey, CRM — Mid-Atlantic Region Coordinator

Other Events Around the Region

May 2, 2011

3:00 p.m. —7:30 p.m.

The Greater Baltimore Maryland Chapter of ARMA

35" Anniversary Celebration

Featuring The Archivist of the United States, David S. Ferriero
Double Tree Hotel, Columbia, MD

For more information go to https://www.regonline.com/gbmcarma

-12 -
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Diamond State Chapter Leadership

2010 - 2011

President

Valerie Singler

Global KM/RIM Coordinator

Sr. Contracts Specialist
Computer Sciences Corporation
(302) 391-6831
vsingler@csc.com

Vice President
Open
Secretary/Librarian

Lynn Catanese

Head, Manuscripts And Archives Department
Hagley Museum And Library

(302)658-2400

Icatanese@hagley.org

Treasurer

Felix Spitelle

Records Storage Analyst

E. I. DuPont de Nemours and Company Inc
(302)999-4475
felix.m.spitelle@usa.dupont.com

Director/Program Chair

Janet Mayhew
IKON Office Solutions
(610) 382-6153
JMayhew@IKON.com

Director/Seminar Chair

Hutch Johnson

Records Manager

Young Conaway Stargatt & Taylor
(302)571-4754

hjohnson@ycst.com

Director/Membership Chair

Diane Rizzo

Bayshore

(302) 781-3438
drizzo@bayshoreteam.com

Director

Donna Klair

Sr. Project Manager

Nova Records Management
(302)327-6219
dklair@novarecordsmgmt.com

Director

Rainer Naus

RIM Consultant

Records Systems Associates
(610)869-9123
Nausre@verizon.net

Director/Webmaster

Richard Loringer

Records Manager

Morris James LLP
(302)888-6903
rloringer@morrisjames.com

Director

Wendy Sapp,CRM

RIM Manager

Connolly, Bove, Lodge & Hutz LLP
(302)888-6313

wsapp@cblh.com

Director

Bill Cochran

RIM Process Specialist

E. I. DuPont de Nemours and Company Inc.
(302) 892-5632

Williom.A.Cochran@usa.dupont.com

Immediate Past President

Lynda Martinez
lyndamartinez51@yahoo.com

-13-
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