Lo Many Records and Information Managers will ~ With a working records program can be
try new and innovative ideas to bring Records ~ an organization’s lifeline to a storage

o Management to the forefront this month. How  and information management dilemma.
will they do it? Here are a few drawing card Records Managers can capitalize on
| ideas for you to consider. their worth to an organization because
% # " % of their expertise in records retention,
$ #8178 Purchase the promotional materials . ARMA  destruction, methods of storage, imag-

International has many to consider. The posters iNg technology and years of experience
speak a thousand words. Example: with different media types.

Network with your ARMA Chapter
members and other records profes-
sionals and find out what works for
them. Use these valuable resources
to tap in to their workplace to try some-
thing new or old that works.

Finally, approach upper manage-

ment with the idea of having a Re-
cords Management and Information
Day in your business or organiza-

tion. Supply refreshments and have
flyers or pamphlets about your records
program on hand and invite anyone
who wants to learn about more efficient
ways to keep their records and infor-
mation. Feed them and they will come.

Promote Records Management Infor-
mation Month by sending blanket

emails to your company reminding

them that you are there to help with

their needs in this area.  Inform your
company about your office, who the con-
tact person is, how to reach you and
what the protocol for using the records
management program might be.

Have a great and productive RIMM!

Some businesses have frequent
! " turnover in personnel who need to be
brought up to speed in the area of Re-
cords Management. Records Informa-

# #% & , :
tion Management Month is an excellent
time to make a statement about your role
in the organization.
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Get out from behind the desk and ay o
make a personal visit to the offices 003433 lva‘a'ﬁﬂp
that you feel may need your assis-

tance. Most of your co-workers do not

know that a seasoned Records Manager
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Recently our chapter launched its new
website, http://www.armamar.org/CH/
which includes a new look, additional
information, presentations, events reg-
| istration forms, contact information and

g everything you want to know about the
chapter.
$
$%&$ Check out the new site, http://
. ' $ ( www.armamar.org/CH/ as soon as you
) can. It always includes up to date

meeting information. If you are looking
for something on the site and it is not

¥ ( there, let us know and we will add it.
$ We are always looking for possibilities
. + . for improvement.
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0 $ ARMA  ( WORKSHOP AT THE SC

ARCHIVES AND HISTORY CENTER

The Archives and History personnel are busy
planning more workshops and training ses-
sions. We have a full day disaster recovery
and response workshop planned for April 23rd
at Florence Darlington Tech. This a great and
inexpensive professional development work-
shop opportunity. The details about the class
including registration, can be found at our
website:
http://www.state.sc.us/cdah/2009regrant/2009regrantWorkshops.htm




Oh, the places we’ll go!
Mark these dates on your
calendar and plan to join us Manages & Adninisitor

Charleston Chapter Association Records

April 16, 2008 Doty Field, Summerville IT vs RIM
May 21, 2008 Nelson Mullins, Columbia Site Tour
June 25, 2008 Awards Banquet Cypress Gardens
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Sherry Villeponteaux " #
Berkeley County Government
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Our On-Staff Factory
Trained Technicians will
install and service systems

“We Turn Filing Space Into Office Space”

Kardex Filing and Storage
Kodak/Minolta Micrographics
Smead Filing Supplies
Library Bureau Shelving
SMI Systems Furniture
Dahle Shredders

Free Consultation And
Space Planning

for the Life of the Product Smeadlink Electronic Document Manage- senving the Lowcountry

ment Software

since 1930
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DRIVING DIRECTIONS TO DOTY FIELD RECREATION CENTER,SUMMERVILLE, SC
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: Charleston Chapter Association of Records Manager& Administrators
I Lunch ‘n Learn

: Name: Date: April 16, 2008

| Company: Time: 12 Noon

I Phone #

: Email: COST $10 Members
I $12 Non-Members
: $ 8 Students
|

| # Chapter members Non-Members

: # Students
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